LAURELMONT
COMMUNITY ASSOCIATION

November 23, 2021

TO: LAURELMONT COMMUNITY ASSOCIATION HOMEOWNERS
FROM: Scott J. Otis, MBA, CCAM, General Manager

SUBJECT: OPERATING BUDGET DISCLOSURE 2022
Dear Homeowner(s):

The Association’s Finance Committee and Board of Directors have recently completed a budget review
for the upcoming calendar year. Together the group work diligently to develop a budget that is
anticipated to meet the current, as well as future financial needs of the Association. In accordance with
California Civil Code, please find enclosed a copy of the Operating Budget for the period of January 1,
2022 through December 31, 2022.

The Board is proud to announce that the monthly assessments in 2022 will be reduced from $479.85
to $462.00 per month commencing January 1, 2022.

Please note that the actual budget consists of two parts: The Operating Budget for the day-to-day costs
for the operations and the Reserve Budget, which provides for long term maintenance of our common
elements over a period of 30 years.

We have attached a copy of the Executive Summary from the Association’s reserve study, which is a
general review of our current financial position. Accordingly, the Association is now 90.02% funded
based on the reserve analyst's current budgeted funding method (*Strong” by industry standards).
This year the Association will transfer approximately $213.20 per home per month from our Operating
Account to our Reserve Account to maintain the infrastructure of our community.

Please remember to update any automated bill pay transactions you may have activated directly with
your bank. If you are on the Automated Clearing House (ACH) payment method, the debit to your
account will automatically be updated. If you wish to activate ACH to pay your monthly assessments,
please contact Otis HOA Management at 888-516-6532 or log-on to the Association’s website
www otishoa.com for more information.

On behalf of the Board of Directors and Management, | would like to wish you and your families a
safe and happy holiday season.

Enclosures: 2022 Budget, Reserve Funding - Executive and Disclosure, Annual Policy
Statement, Assessment Collection Policy with Assessment and Foreclosure
Notice, Summaries Alternative/Internal Dispute Resolution, Architectural Review
Procedure, Fee Schedule, Insurance Disclosure Form, Enforcement Policy,
Charges for Documents, FHA and VA Disclosures, Owner Contact
Information Request, Consent to Deliver by Email.

* Please note that Neither the board, nor management, are reserve study experts and must rely on
third parties for information related to reserve funding and these disclosures.

Professionally Managed by
Otis HOA Management, 23120 Alicia Parkway, Suite 215. Mission Viejo, CA 92692 888-516-6532



LAURELMONT
COMMUNITY ASSOCIATION

All owners have a right to obtain a copy of minutes of the Regular General Session Board of
Directors meetings. Any requests for such meeting minutes must be made in writing to the
Laurelmont Community Association c¢/o Otis HOA Management 23120 Alicia Parkway Suite 215,
Mission Viejo, CA 92692 and a distribution fee will be charged. Copies of Board meeting minutes
are available upon request throughout the year and are available for review on the Association’s
website at www.otishoa.com.

Owners may submit a secondary address to the Association for the purpose of assessment
collection, provided that the request is made in writing and mailed to the Association in a manner
that shall indicate that the Association has received it.

Official communication to the Association from any member should be sent to:

Laurelmont Community Association
c/o Otis HOA Management 23120 Alicia Pkwy. Suite 215
Mission Viejo, CA 92692

Civil Code allows General Notices to the membership to be posted in a prominent location that
has been designated by the Association and that is accessible to all members. As such, please be
advised that the Association has designated the bulletin board in the pool area as the location for
posting of General Notices.

Please be advised that the Association has also designated it's the bulletin board in the pool area
for the location where Pesticide Notifications will be posted for the Association. Please note the
posting location is subject to change.

The Association has an outstanding loan with an original term of more than one year. The
payee of the loan is Pacific Premier Bank, the interest rate is 5.58%, the amount outstanding is
$803,281.34, the annual payment is $146,363.52, and the loan is scheduled to be retired on
January 2028.



Laurelmont Community Association

2022 Budget
(Effective 1/1/22)

Acct Description Per Year Per Month Per Unit
4010 Homeowner Assessment Revenue 1,092,168 91,014.00 462.00
4130 Interest 8,000 666.67 3.38
4140 Late Charges 2,000 166.67 085
4230 Violations 0 0.00 0.00

TOTAL REVENUE 1,102,168 91,847.33 466.23

5020 Electricity 17,500 1,458.33 7.40
5030 Gas 5,000 416.67 2.12
5070 Water 39,000 3,250.00 16.50
TOTAL UTILITIES 61,500 5,125.00 26.02

5510 Contract Landscape Service 109,596 9,133.00 46.36
5550 Landscape Extras 38,000 3,166.67 16.07
5560 Sprinkler Repair 5,000 416.67 2.12
5850 Tree Trimming 35,731 2,977.56 15.11
5950 Backflow Devise Testing 800 66.67 0.34
TOTAL LANDSCAPE 189,127 15,760.56 80.00

6010 Contract Pool Service 7,250 604 .17 3.07
6040 Pool Chemicals 1,500 125.00 0.63
6060 Pool & Spa Repairs 5,000 416 .67 212
TOTAL SWIMMING POOL/SPA 13,750 1,145.83 5.82

7010 Building - Rpr/Maint 5,000 416.67 2.12
7040 Janitorial Contract 5,325 44379 2.25
7030 Janitorial Supplies 1,500 125.00 0.63
7050 Common Area - Repipe Project 104,580 8,715.00 4424
8020 Electrical Repairs 1,000 83.33 0.42
8050 Common Area 5,000 416.67 212
8055 General Repairs 5,000 416.67 212
8070 Lighting 500 41.67 0.21
8110 Pest Control 6,000 - 500.00 2.54
8115 Pest Control - Termites 11,000 916.67 4.65
8120 Plumbing 25,000 2,083.33 10.58
8130 Gates & Monuments 1,000 83.33 0.42
8140 Security Patrol 4,500 375.00 1.90
TOTAL COMMON AREA 175,405 14,617.12 74.20

9010 Bad Debt 1,000 83.33 0.42
9020 Audit/ Tax Retumns 2,000 166.67 0.85
9070 Federal Income Taxes 2 560 213.33 1.08
i State Taxes 800 66.67 0.34
@ License & Permits 600 50.00 0.25




Acct Description Per Year Per Month Per Unit
9110 Insurance 40,000 333333 16.92
9117 EQ Insurance 15,000 1,250.00 6.35
9120 Legal Services 6,000 500.00 2.54
9130 Mgmt Services 44 400 3,700.00 18.78
9140 Int. Exp. Repipe Loan 41,800 3,483.33 17.68
9186 Reserve Study 1,400 116.67 0.59
9450 OtherProfessional Fees 1,000 83.33 0.42
9475 Misc/Contingency 1,826 15217 0.77

TOTAL ADMINISTRATION 158,386 13,198.83 67.00
TOTAL EXPENSES 598,168 49,847.35 253.03
REVENUES LESS EXPENSES 504,000 42,000.00 213.20
RESERVE FUNDING & INTEREST 504,000 42,000.00 213.20
SURPLUS (DEFICIT) (0) (0.00) (0.00)



Laurelmont Community Association

Assessment and Reserve Funding Disclosure Summary
For the fiscal year ending December 31, 2022

(“Disclosure Summary”)
The notes at the end of this Disclosure Summary should
be read in conjunction with the information provided.

(1) The regular assessment for the 2022 fiscal year per ownership interest is 462.00 per month.

(2) Additional regular or special assessments that have already been scheduled to be imposed or
charged, regardless of the purpose, if they have been approved by the association’s Board of

Directors (the “Board”) and/or members:

Date assessment | Amount per ownership Purpose of the assessment:
will be due: interest per month or year
(If assessments are
variable, see note
immediately below):

N.A.

(3) Based upon the most recent reserve study, dated April 30, 2021, and other information available
to the Board of Directors, will currently projected reserve account balances be sufficient at the end of
each year to meet the association's obligation for repair and/or replacement of major components
during the next 30 years?

Yes X No

(4) If the answer to #3 is “no,” what additional assessments or other contributions to reserves would
be necessary to ensure that sufficient reserve funds will be available each year during the next 30
years that have not been approved by the Board or the members?

Approximate date assessment will be due: | Amount per ownership
interest per month or year:

N.A.

Total:

(5) All major components are included in the reserve study and are included in its calculations.
However, the following major assets are excluded from the reserve study calculations for the
following reasons:

@ Page 1 of 2



Laurelmont Community Association

Assessment and Reserve Funding Disclosure Summary
For the fiscal year ending December 31, 2022
(“‘Disclosure Summary”)

Major asset: Reason this major asset was not included:

Street lights Maintained by another entity

(6) Based on the method of calculation in paragraph (4) of subdivision (b) of Section 5570, the
estimated amount required in the reserve fund at the end of the current fiscal year is $3,754,416,
based in whole or in part on the last reserve study or update prepared by Advanced Reserve
Solutions, Inc. as of January 1, 2022. The projected reserve fund cash balance at the end of the
current fiscal year is $3,379,610, resulting in reserves being 90% funded at this date. The current
deficiency in the reserve fund represents $1,902.57 per ownership interest.

(7) Based on the method of calculation in paragraph (4) of subdivision (b) of Section 5570 of the Civil
Code, a reserve funding plan has been developed — see the attached projections. The assumed
long-term before-tax interest rate earned on reserve funds is 1.5% per year and the assumed long-
term inflation rate applied to major component repair and replacement costs is 2.5% per year. Full
reserve study available upon request.

NOTES:

(A) The financial representations set forth in this summary are based on the best estimates of the preparer and the Board
at that time. The estimates are subject to change. (B) For the purposes of understanding this Disclosure Summary: (1)
"Estimated remaining useful life" means the time reasonably calculated to remain before a major component will require
replacement. (2) "Major component” has the meaning used in Section 5550. Components with an estimated remaining
useful life of more than 30 years may be included in the study as a capital asset or disregarded from the reserve
calculation, so long as the decision is revealed in the reserve study report and reported in the Assessment and Reserve
Funding Disclosure Summary. (3) The form set out in subdivision (a) shall accompany each annual budget report or
summary thereof that is delivered pursuant to Section 5300. The form may be supplemented or modified to clarify the
information delivered, so long as the minimum information set out in subdivision (a) is provided. (4) For the purpose of the
report and summary, the amount of reserves needed to be accumulated for a compenent at a given time shall be
computed as the current cost of replacement or repair multiplied by the number of years the component has been in
service divided by the useful life of the component. This shall not be construed to require the Board to fund reserves in
accordance with this calculation. (5) Based on reserve studies or the occurrence of one or more unanticipated events, the
Board could increase regular assessments and/or levy special assessments, consistent with the provisions of the CC&Rs
and applicable law, to fund additional reserves as it deems necessary. For example, the information contained in this
Disclosure Summary includes (i) estimates of replacement value and life expectancies of the components and (ii)
assumptions regarding future events. Estimates are projections of a future event based on information currently available
and are not necessarily indicative of the actual future outcome. The longer the time period between the estimate and the
estimated event, the more likely the possibility of error and/or discrepancy. For example, some assumptions inevitably will
not materialize and unanticipated events and circumstances may occur subsequent to the preparation of this Disclosure
Summary. Therefore, the actual replacement cost and remaining life may vary from this report and summary and the
variation may be significant. Additionally, inflation and other economic events may impact this report and summary,
particularly over an extended period of time (such as thirty (30) years) and those events could have a significant and
negative impact on the accuracy of this Disclosure Summary and, further, the funds available to meet the association’'s
obligation for repair and/or replacement of major components during their estimated useful life.

Page 2 of 2



Laurelmont Community Association

Executive Summary
Directed Cash Flow Calculation Method

Client Information: Global Parameters:
Account Number 3223 Inflation Rate 2.50 %
Version Number 1 Annual Contribution Increase 2.50%
Analysis Date 04/30/2021 Investment Rate 1.50 %
Fiscal Year 1/1/2022 to 12/31/2022 Taxes on Investments 30.00 %
Number of Units 197
Phasing 6of 6 Contingency 3.00%

Community Profile:
This community consists of 197 single family homess with private roadways, pool area and landscaped areas.

For budgeting purposes, unless otherwise indicated, we have used March 1986 as the placed-in-service date for aging
the original components included in this analysis.

ARS site visit: April 29, 2021

Adequacy of Reserves as of January 1, 2022:

Anticipated Reserve Balance $3,379,610.00
Fully Funded Reserve Balance $3,754,416.22 |
Percent Funded 90.02%

Per Unit

_Recummended Funding for the 2022 Fiscal Year: Annual Monthly Per Month
Member Contribution $456,500 $38,041.67 $193.10
Interest Contribution $37,108 $3,092.35 $15.70

Total Contribution $493,608 $41,134.02 $208.80

% 0.2021(1) 1 ADVANCED RESERVE SOLUTIONS, INC.



Laurelmont Community Association
Membership Disclosure Summary

Sorted by Category

Current Assigned Remaining Useful

Major Reserve Components Cost Reserves Life Range Life Range
]

010 Streets $456,960 $212,572 0-11 2-20
020 Roofing $2,781,047 $2,557,535 2 19-25
030 Painting $398,607 $27,564 15 412
040 Fencing, Gates & Walls $856,092 $187,018 10-19 25-51
050 Lighting $20,360 $14,796 5-14 20-41
060 Pool Area $137,520 $64,398 0-22 4-41
070 Grounds $44,490 $27,942 6-7 15-20
080 Landscape $23,085 $17,155 1-8 15-37
090 Miscellaenous $449,103 $172,194 0-10 140
Contingency n.a. $98,435 n.a. n.a.
Total $5,167,264 $3,379,610 0-22 1-51
4,30.2021(1) 2 ADVANCED RESERVE SOLUTIONS, INC.



Laurelmont Community Association

Projections
Directed Cash Flow Calculation Method

Fully Funded

Fiscal Beginning Member Interest Ending Ending Percent

Year Balance Contribution Contribution Expenditures Balance Balance Funded
2022 $3,379,610 $456,500 $37,108 $71,305 $3,801,913 $4,167,495 91%
2023 $3,801,913 $467,913 $41,398 $92,242 $4,218,981 $4,579,441 92%
2024 $4,218,981 $479,610 $15,110 $3,006,261 $1,707,440 $1,968,227 87%
2025 $1,707,440 $491,601 $18,964 $134,934 $2,083,071 $2,334,381 89%
2026 $2,083,071 $503,891 $23,281 $107,026 $2,503,216 $2,750,704 91%
2027 $2,503,216 $516,488 $21,011 $748,035 $2,292,681 $2,513,634 91%
2028 $2,292,681 $529,400 $25,610 $107,573 $2,740,117 $2,958,879 93%
2029 $2,740,117 $542,635 $29,543 $188,204 $3,124,091 $3,342,464 93%
2030 $3,124,091 $556,201 $32,600 $288,701 $3,424,192 $3,641,626 94%
2031 $3,424,192 $570,106 $36,921 $185,610 $3,845,608 $4,070,114 94%
2032 $3,845,608 $584,359 $33,013 $983,894 $3,479,086 $3,681,947 94%
2033 $3,479,086 $598,968 $25,078 $1,376,209 $2,726,922 $2,883,610 95%
2034 $2,726,922 $613,942 $30,335 $132,638 $3,238,560 $3,392,277 95%
2035 $3,238,560 $629,290 $36,019 $112,507 $3,791,362 $3,949,331 96%
2036 $3,791,362 $645,023 $42,010 $104,701 $4,373,694 $4,543,327 96%
2037 $4,373,694 $661,148 $37,321 $1,138,815 $3,933,348 $4,078,582 96%
2038 $3,933,348 677,677 $41,677 $293,190 $4,359,512 $4,510,586 97%
2039 $4,359,512 $694,619 $48,247 $104,387 $4,997,991 $5,168,709 97%
2040 $4,997,991 $711,984 $55,017 $109,176 $5,655,816 $5,854,618 97%
2041 $5,655,816 $729,784 $60,212 $282,713 $6,163,100 $6,391,261 96%
2042 $6,163,100 $748,028 $57,974 $1,010,505 $5,958,597 $6,190,224 96%
2043 $5,958,597 $766,729 $65,202 $129,454 $6,661,074 $6,931,981 96%
2044 $6,661,074 $785,897 $23,934 $4,752,161 $2,718,744 $2,829,950 96%
2045 $2,718,744 $805,545 $27,107 $518,010 $3,033,386 $3,114,118 97%
2046 $3,033,386 $825,683 $34,629 $128,971 $3,764,727 $3,835,126 98%
2047 $3,764,727 $846,325 $31,209 $1,193,884 $3,448,377 $3,469,359 99%
2048 $3,448,377 $867,484 $39,166 $133,020 $4 222,006 $4,234,426 100%
2049 $4,222,006 $889,171 $45,342 $331,223 $4,825,296 $4,829,836 100%
2050 $4,825,296 $911,400 $53,211 $198,851 $5,691,056 $5,600,864 100%
2051 $5,591,056 $934,185 $60,394 $294,224 $6,291,411 100%

NOTE: In some cases, the projected Ending Balance may exceed the Fully Funded Ending Balance in years following high

$6,311,982

Expenditures. This is a result of the provision for contingency in this analysis, which in these projections is never expended. The
contingency is continually adjusted according to need and any excess is redistributed among all components included.

"_Iié 0.2021(1)

ADVANCED RESERVE SOLUTIONS, INC.



Laurelmont
Assessment and Billing Collection Policy

Prompt payment of Assessments by all owners is critical to the financial health of the Association, and to
the enhancement of the property values of our homes. Your Board of Directors takes very seriously its
obligation under the Declaration of Covenants, Conditions and Restrictions (CC&R’s) and the California
Civil Code to enforce the members’ obligation to pay assessments. The policies and practices outlined
herein shall remain in effect until such time as they may be changed, modified, or amended by a duly
adopted resolution of the Board of Directors. Therefore, pursuant to the CC&R’s and California Civil
Code, the following are the Association’s assessment practices and policies:

1.  Assessments are billed monthly and are due and payable on the first day of each month. A
courtesy billing statement is sent monthly to the billing address on record with the Association.
However, it is the Owner of Record's responsibility to pay each assessment in full each month
regardless of the receipt of a statement. All other assessments, including Special Assessments, are
due and payable on the date specified by the Board on the Notice of Assessment which date will
not be less than thirty (30) days after the date of notice of the special assessment.

2. Assessments, late charges, interest and collection costs, including any attorney fees, are the
personal obligation of the owner(s) of the property at the time the assessment or other sums are
levied, per Civil Code Sections 5650(a) & 5660.pas

3. Assessments not received within 15 days of the stated due date are delinquent and shall be
subject to a late charge of ten dollars ($10.00) or ten percent (10%) whichever is greater for each
delinquent assessment per unit. Additionally, an interest charge at the rate of 12% per annum will
be assessed against any outstanding balance, including delinquent assessments, late charges, and
cost of collection, which may include attorney fees. Such interest charges shall continue to be
assessed each month until the account is brought current.

4. Any payments made shall be first applied to assessments owed, and only after the assessments
owed are paid in full, shall such payments be applied to late charges, interest, and collection
expenses, including attorney’s fees, unless the owner(s) and the Association enter into an
agreement providing for payments to be applied in a different manner.

5. Ifan assessment is not received within forty-five (45) days of the “stated due date”, the
Association will send a “pre-lien letter” to the owner(s) as required by Civil Code Sections 5650(a)
& 5660, by certified and first-class mail, to the mailing address of record advising of the delinquent
status of the account and impending collection action. The owner(s) will be charged a one hundred
dollars ($100.00) fee for the pre-lien letter. Additional pre-lien letters, if needed, will result in a
fifty-dollar ($50.00) fee. In addition, the owner(s) will also be charged a fifty dollars ($50.00) fee
for each title check necessary to process the delinquency and a fifty dollars ($50.00) fee for a
Resolution to Lien action taken by the Board of Directors.

6. If any owner(s) fail(s) to pay the amounts set forth in the pre-lien letter within thirty (30) days of
the date of that letter, a lien for the amount of any delinquent assessments, late charges, interest
and/or costs of collection including attorneys' fees may be assessed against the property. The
owner(s) will be charged three hundred forty-five dollars ($345.00) fee for the preparation and



10.

11.
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recordation of the lien. After the expiration of thirty (30) days following recordation of the lien, the
lien may be enforced in any manner permitted by law, including, without limitation, judicial or non-
judicial foreclosure as noted in Civil Code Sections 5725 (b), 5735(a),(b), 5700(a), 5710(a),(c),
subject to the limitations set forth below under “Additional Provisions to Conform to Law” and as
otherwise provided by law.

If the balance due is not paid within thirty (30) days of recordation of the Lien, the matter may be
turned over to an attorney for legal action, including an “action to foreclose” the assessment lien
and/or for a money judgment. The owner(s) will be charged three hundred dollars (§300.00) for
preparing the matter to be sent to counsel.

Any owner(s) who reach the lien stage may be subject to the violation hearing process wherein
membership rights including, but not limited to, common area access, voting, and/or facility use
privileges may be revoked.

Any owner(s) who rents the property in question to a third party may be subject to the
“assighment of rents” process through the judicial system wherein the Association collects the
rents until the debt is repaid.

If there is a failure to bring the account current within the parameters specified in California Civil
Code, the Board of Directors may resolve to foreclose on the property via the judicial or non-
judicial foreclosure process. The fee to process a foreclosure package is two hundred seventy-five
dollars ($275.00), not including attorney fees, court costs, or other ancillary fees.

All owners are entitled to inspect the Association’s accounting books and records to verify the
amounts owed on their property pursuant to Corporations Code Section 8333.

In the event it is determined that the owner(s) paid the assessments on time, the owner(s) will not
be liable to pay the charges, interest, and costs of collection associated with the collection of those
assessments.

Owner(s) unable to pay assessments will be entitled to make a written request for a payment plan
to be considered by the Board of Directors. Owner(s) may also request to meet with the Board in
executive session to discuss a payment plan. The Board will consider payment plan requests on a
case-by-case basis and is under no obligation to grant payment plan requests. If the Board agrees
to accept a payment plan, a $25.00 per month fee will be charged to the owner(s) to administer
and monitor the payment plan. ’

Nothing herein limits or otherwise affects the Association’s rights to proceed in any lawful manner
to collect any delinquent sums owed to the Association.

Prior to the release of any lien, or dismissal of any legal action, all assessments, late charges,
interest, and legal fees must be paid in full to the Association. The fee to execute a lien release is
$100.00.

The delinquent owner(s) will be responsible for all costs of collection, including attorneys’ fees,
incurred by the Association to collect any delinquent sums Civil Code Section 5650(b).



17.

18.

All charges listed herein are subject to change without notice.

If an owner pays under protest,the owner can at_the same time pursue dispute resolution

AND commence an action insmall claims court (amount at issue must not exceed jurisdictional
monetary limit), per Civil Code Section 5658.




Additional Provisions to Conform to Law

Prior to the recording of a lien, owners that are delinquent will be sent a “pre-lien” letter. The pre-lien
letter will include an offer by the association to engage in internal dispute resolution upon receipt of a
written request within thirty (30) days of the pre-lien letter, pursuant to the association’s meet and
confer program required by Civil Code Section 5900, et seq.

Prior to recording of a lien, the Board of Directors will approve the recording of the lien in general
session at a regular or special board meeting.

The association may not foreclose unless delinquent assessments are greater than $1,800 or greater
than one year in arrears.

Prior to commencing foreclosure, the association will offer to engage in internal dispute resolution upon
receipt of a written request within thirty (30) days of the offer of such internal dispute resolution,
pursuant to the association’s meet and confer program required by Civil Code Section 5900, et seq. and
will also offer to engage in formal alternative dispute resolution with a neutral third party pursuant to
Civil Code Section 5925, et seq.

Prior to commencement of foreclosure, the Board of Directors will approve the foreclosure in executive
session and note the approval in the following general minutes of the Association using the assessor’s

parcel number.

All completed foreclosures shall be subject to a ninety (90) day right of redemption.



Fee and Penalty Procedures

The following charges may be assessed in accordance with the Association’s Assessment and Billing
Collection Policy:

Late Charge $10

Notice of Past Due N/A
Assessment & Support

Pre-Lien Letter $100.00
Additional Pre-Lien Letters $50.00 each
Title Check Fee $50.00 each
Resolution to Record Lien $50.00

Lien Fee $270.00

California Government Code $75.00
§27388.1 State Mandated
Recording Fee

Additional Lien mailings $50.00 each
Lien Release $100.00
Payment Plan Admin. Fee $25.00 monthly

Attorney Package Preparation | $300.00
& Monthly Monitoring
Returned Check Fee $25.00

Foreclosure Processing Fee §275.00

In addition to the above, if a matter is sent to counsel for legal action, or to a collection service for
foreclosure or other action, the owner(s) will be responsible for any attorneys’ fees and costs incurred
by such action.

The mailing address for overnight payment of assessments is:
Otis HOA Management
23120 Alicia Pkwy, Suite 215
Mission Viejo, CA 92692



i

IMPORTANT NOTICE: IF YOUR SEPARATE INTEREST IS PLACED IN
FORECLOSURE BECAUSE YOU ARE BEHIND IN YOUR ASSESSMENTS,
IT MAY BE SOLD WITHOUT COURT ACTION

All owners are entitled to inspect the Association's accounting books and records to verify their
amounts owed pursuant to Corporations Code Section 8333.

In the event it is determined that an owner has paid the assessments on time, the owner will not
be liable to pay the charges, interest and costs of collection associated with collection of those
assessments.

Any owner who is unable to pay assessments will be entitled to make a written request fora
payment plan to be considered by the Board of Directors. An owner may also make a written
request to meet with the Board in executive session to discuss a payment plan. If the owner
requests to meet with the Board to discuss a payment plan within fifteen (15) days of receiving
the pre-lien letter, then the Board shall meet with the owner within forty-five days of the
postmark on the owner's request, unless there is no regularly scheduled board meeting within
that period, in which case the board may designate a committee of one or more members to
meet with the owner. The Board will consider payment plan requests on a case-by-case basis and
is under no obligation to grant payment plan requests.

An owner is entitled to dispute the assessment debt by submitting a written request for dispute
resolution to the association pursuant to the association’s "meet and confer" program required

in Article 2 (commencing with Section 5900) of Chapter 10.

Prior to initiating foreclosure against the owner’s separate interest, the owner is entitled to
submit a written request for alternative dispute resolution with a neutral third party pursuant to
Article 3 (commencing with Section 5925) of Chapter 10, except that binding arbitration shall not
be available if the association intends to initiate a judicial foreclosure.

Statements will be mailed from Management as a courtesy AND MAY NOT REFLECT the
collection costs, attorneys' fees or other charges, or payments received by the collection service.

Nothing herein limits or otherwise affects the Association's right to proceed in any lawful manner
to collect any delinquent sums owed to the Association.

All charges listed herein are subject to change upon thirty (30) days’ prior written notice.

The mailing address for payments of assessments by overnight delivery is:
Otis HOA Management
23120 Alicia Pkwy., SUITE 215
Mission Viejo, CA 92692

Please note that should an account be referred to a collection service, the collection service will provide
the new address for overnight payments.



“NOTICE ASSESSMENTS AND FORECLOSURE

This notice outlines some of the rights and responsibilities of owners of property in common interest
developments and the associations that manage them. Please refer to the sections of the Civil Code
indicated for further information. A portion of the information in this notice applies only to liens
recorded on or after January 1, 2003. You may wish to consult a lawyer if you dispute an assessment.

ASSESSMENTS AND FORECLOSURE

Assessments become delinquent 15 days after they are due unless the governing documents provide for
a longer time. The failure to pay association assessments may result in the loss of an owner's property
through foreclosure. Foreclosure may occur either as a result of a court action, known as judicial
foreclosure or without court action, often referred to as non-judicial foreclosure. For liens recorded on
and after January 1, 2006, an association may not use judicial or non-judicial foreclosure to enforce that
lien if the amount of the delinquent assessments or dues, exclusive of any accelerated assessments, late
charges, fees, attorney's fees, interest, and costs of collection, is less than one thousand eight hundred
dollars ($1,800). For delinquent assessments or dues in excess of one thousand eight hundred dollars
($1,800) or more than 12 months delinquent, an association may use judicial or non-judicial foreclosure
subject to the conditions set forth in Section 5705 of the Civil Code. When using judicial or non-judicial
foreclosure, the association records a lien on the owner's property. The owner's property may be sold to
satisfy the lien if the amounts secured by the lien are not paid. (Sections 5600, 5605, 5650, 5660; 5700
and 5705 of the Civil Code)

In a judicial or non-judicial foreclosure, the association may recover assessments, reasonable costs of
collection, reasonable attorney's fees, late charges, and interest. The association may not use non-
judicial foreclosure to collect fines or penalties, except for costs to repair common areas damaged by a
member or a member's guests, if the governing documents provide for this. (Sections 5600 and 5650 of
the Civil Code)

The association must comply with the requirements of Sections 5650, 5673, 5675 of the Civil Code when
collecting delinquent assessments. If the association fails to follow these requirements, it may not
record a lien on the owner's property until it has satisfied those requirements. Any additional costs that
result from satisfying the requirements are the responsibility of the association. (Section 5650 of the
Civil Code)

At least 30 days prior to recording a lien on an owner's separate interest, the association must provide
the owner of record with certain documents by certified mail, including a description of its collection
and lien enforcement procedures and the method of calculating the amount. It must also provide an
itemized statement of the charges owed by the owner. An owner has a right to review the association's
records to verify the debt. (Section 5660 of the Civil Code)

If a lien is recorded against an owner's property in error, the person who recorded the lien is required to
record a lien release within 21 days, and to provide an owner certain documents in this regard. (Section
5685 of the Civil Code)

The collection practices of the association may be governed by state and federal laws regarding fair debt
collection. Penalties can be imposed for debt collection practices that violate these laws.



PAYMENTS

When an owner makes a payment, he or she may request a receipt, and the association is required to
provide it. On the receipt, the association must indicate the date of payment and the person who
received it. The association must inform owners of a mailing address for overnight payments. (Section
5655 of the Civil Code)

An owner may dispute an assessment debt by submitting a written request for dispute resolution to the
association as set forth in Article 2 (commencing with Section 5900) of Chapter 10 of the Civil Code. In
addition, an association may not initiate a foreclosure without participating in alternative dispute
resolution with a neutral third party as set forth in Article 3 (commencing with Section 5925) of Chapter
10 of the Civil Code, if so, requested by the owner. Binding arbitration shall not be available if the
association intends to initiate a judicial foreclosure.

An owner is not liable for charges, interest, and costs of collection, if it is established that the
assessment was paid properly on time. (Section 5685 of the Civil Code)

MEETINGS AND PAYMENT PLANS

An owner of a separate interest that is not a timeshare may request the association to consider a
payment plan to satisfy a delinquent assessment. The association must inform owners of the standards
for payment plans, if any exist. (Section 5665 of the Civil Code)

The board of directors must meet with an owner who makes a proper written request for a meeting to
discuss a payment plan when the owner has received a notice of a delinquent assessment. These
payment plans must conform to the payment plan standards of the association if they exist. (Section
5665 of the Civil Code) *

*Citations to Code Sections are verbatim from Civil Code effective as of 1/1/2014.



INTERNAL DISPUTE RESOLUTION [CIVIL CODE § 5915]

Either party to a dispute within the scope of this article may invoke the following procedure:
(1) The party may request the other party to meet and confer in an effort to resolve the
dispute. The request shall be in writing.

(2) A member of an association may refuse a request to meet and confer. The
association may not refuse a request to meet and confer.

(3) The board shall designate a director to meet and confer.

(4) The parties shall meet promptly at a mutually convenient time and place, explain their
positions to each other, and confer in good faith in an effort to resolve the dispute. The
parties may be assisted by an attorney or another person at their own cost when
conferring.

(5) A resolution of the dispute agreed to by the parties shall be memorialized in writing
and signed by the parties, including the board designee on behalf of the association.

A written agreement reached under this section binds the parties and is judicially enforceable if
it is signed by both parties and both of the following conditions are satisfied:
(1) The agreement is not in conflict with law or the governing documents of the common
interest development or association.
(2) The agreement is either consistent with the authority granted by the board to its
designee or the agreement is ratified by the board.

A member shall not be charged a fee to participate in the process.

ALTERNATIVE DISPUTE RESOLUTION
PREREQUISITE TO CIVIL ACTION [5925 - 5963]

5925. As used in this article:

(a) “Alternative dispute resolution” means mediation, arbitration, conciliation, or other nonjudicial
procedure that involves a neutral party in the decision-making process. The form of alternative
dispute resolution chosen pursuant to this article may be binding or nonbinding, with the
voluntary consent of the parties.

(b) “Enforcement action” means a civil action or proceeding, other than a cross-complaint, for
any of the following purposes:

(1) Enforcement of this act.

(2) Enforcement of the Nonprofit Mutual Benefit Corporation Law (Part 3 (commencing with
Section 7110) of Division 2 of Title 1 of the Corporations Code).

(3) Enforcement of the governing documents.

5930. (a) An association or a member may not file an enforcement action in the superior court
unless the parties have endeavored to submit their dispute to alternative dispute resolution
pursuant to this article.

(b) This section applies only to an enforcement action that is solely for declaratory, injunctive, or
writ relief, or for that relief in conjunction with a claim for monetary damages not in excess of the
jurisdictional limits stated in Sections 116.220 and 116.221 of the Code of Civil Procedure.

(c) This section does not apply to a small claims action.

(d) Except as otherwise provided by law, this section does not apply to an assessment dispute.



5935. (a) Any party to a dispute may initiate the process required by Section 5930 by serving
on all other parties to the dispute a Request for Resolution. The Request for Resolution shall
include all of the following:

(1) A brief description of the dispute between the parties.

(2) A request for alternative dispute resolution.

(3) A notice that the party receiving the Request for Resolution is required to respond

within 30 days of receipt or the request will be deemed rejected.

(4) If the party on whom the request is served is the member, a copy of this article.
(b) Service of the Request for Resolution shall be by personal delivery, first-class mail, express
mail, facsimile transmission, or other means reasonably calculated to provide the party on whom
the request is served actual notice of the request.
(c) A party on whom a Request for Resolution is served has 30 days following service to accept
or reject the request. If a party does not accept the request within that period, the request is
deemed rejected by the party.

5940. (a) If the party on whom a Request for Resolution is served accepts the request, the
parties shall complete the alternative dispute resolution within 90 days after the party initiating
the request receives the acceptance, unless this period is extended by written stipulation signed
by both parties.

(b) Chapter 2 (commencing with Section 1115) of Division 9 of the Evidence Code applies to
any form of alternative dispute resolution initiated by a Request for Resolution under this article,
other than arbitration.

(c) The costs of the alternative dispute resolution shall be borne by the parties.

5945. If a Request for Resolution is served before the end of the applicable time limitation for
commencing an enforcement action, the time limitation is tolled during the following periods:
(a) The period provided in Section 5935 for response to a Request for Resolution.

(b) If the Request for Resolution is accepted, the period provided by Section 5940 for
completion of alternative dispute resolution, including any extension of time stipulated to by the
parties pursuant to Section 5940.

5950. (a) At the time of commencement of an enforcement action, the party commencing the
action shall file with the initial pleading a certificate stating that one or more of the following
conditions are satisfied:

(1) Alternative dispute resolution has been completed in compliance with this article.

(2) One of the other parties to the dispute did not accept the terms offered for alternative

dispute resolution.

(3) Preliminary or temporary injunctive relief is necessary.
(b) Failure to file a certificate pursuant to subdivision (a) is grounds for a demurrer or a motion to
strike unless the court finds that dismissal of the action for failure to comply with this article
would result in substantial prejudice to one of the parties.

5955. (a) After an enforcement action is commenced, on written stipulation of the parties, the
matter may be referred to alternative dispute resolution. The referred action is stayed. During
the stay, the action is not subject to the rules implementing subdivision (c) of Section 68603 of
the Government Code.

(b) The costs of the alternative dispute resolution shall be borne by the parties.



5960. In an enforcement action in which attorney’s fees and costs may be awarded, the court, in
determining the amount of the award, may consider whether a party’s refusal to participate in
alternative dispute resolution before commencement of the action was reasonable.

5965. (a) An association shall annually provide its members a summary of the provisions of this
article that specifically references this article. The summary shall include the following language:

“Failure of a member of the association to comply with the alternative dispute resolution
requirements of Section 5930 of the Civil Code may result in the loss of the member’s right to
sue the association or another member of the association regarding enforcement of the
governing documents or the applicable law.”

(b) The summary shall be included in the annual policy statement prepared pursuant to Section
5310.



LAURELMONT COMMUNITY ASSOCIATION
REQUEST FOR ARCHITECTURAL APPROVAL

Homeowner Name: Date:

Address:

Home Phone No.: Work Phone No.:

Description of Improvement:

BY SUBMITTING THIS REQUEST, HOMEOWNER WARRANTS THAT HOMEOWNER HAS AND
WILL COMPLY WITH ALL REQUIRED LAWS AND REGULATIONS INCLUDING BUT NOT LIMITED TO
OBTAINING BUILDING PERMITS AND INSURANCE AS RELATED TO THE ABOVE IMPROVEMENT.
ARCHITECTURAL APPROVAL IS NOT INTENDED TO BE, NOR SHALL IT BE CONSIDERED TO BE, A
SUBSTITUTE FOR CITY APPROVAL.

FURTHERMORE, HOMEOWNER INDEMNIFIES AND HOLDS THE LAURELMONT COMMUNITY
ASSOCIATION AND ITS AGENTS HARMLESS FROM ALL CLAIMS AND LITIGATION RESULTING
FROM CONSTRUCTION, INSTALLATION, MAINTENANCE OR USE OF THE ABOVE DESCRIBED
IMPROVEMENT. HOMEOWNER WILL BE RESPONSIBLE FOR THE FUTURE MAINTENANCE AND
REPAIR OF, AND FOR ALL DAMAGES (INCIDENTAL OR OTHERWISE) RESULTING FROM, ANY
CLAIMS OR LITIGATION RELATED TO THE ABOVE IMPROVEMENT.

NO CONSTRUCTION WILL BEGIN UNTIL THE WRITTEN APPROVAL OF THE ASSOCIATION
HAS BEEN RECEIVED PURSUANT TO THE ASSOCIATION'S CC&R’S. ALL CONSTRUCTION WILL BE
IN COMPLIANCE WITH THE APPROVED PLAN.

Print Owner’s Name Owner’s Signature Date
Attachments:

3 copies of Architectural diagram (e.g. project details. photos or brochures of proposed products,
dimensions of property line. grading & drainage).

3 copies of this form completed by homeowner.

Neighbor Awareness: The neighbors’ approval is not a condition for your plans being approved by the Architectural
Review Comumittee. The intent is to advise the adjacent neighbors of the proposed improvement.

Neighbor's Address Neighbor’s Signature
Neighbor's Address Neighbor's Signature
Neighbor's Address Neighbor’s Signature

To be completed by Architectural Control Committee

Approved: Conditions:

Denied: Explanation:

By: Architectural Committee Member:




LAURELMONT HOA
Fine Schedule

Violation Type

1st Violation Letter

2nd Uncured
Violation Letter

Subsequent
Uncured Violation
Letters

Rules or CC&R’s
Violation(s)

Warning

Call to Hearing with
possible $250.00
fine per violation

All of the
following:

1. $500.00 fine per
violation.

2. All costs and
expenses incurred
by the Association
to cure violation.

3. Any and all legal
fees incurred by the
Association to
enforce cure.

Common Area
damage caused by
Homeowners,
Residents, Tenants
or their Guests

All of the
following:

1. $250.00 fine per
violation.

2. All costs and
expenses incurred
by the Association
to cure violation.

3. Any and all legal
fees incurred by the
Association to
enforce cure.

All of the
following:

1. $500.00 fine per
violation.

2. All costs and
expenses incurred
by the Association
to cure violation.

3. Any and all legal
fees incurred by the
Association to
enforce cure.

Legal Action

Note: Fine amounts will continue to double with each occurrence and will be assessed
to the violating Homeowner.




Kirk Miller Insurance Agency. Inc.

K1 rk M | | | er Offices in San Die’g.::‘v. CA and Pleasanton, CA
San Diego Phone: 858.240.2593

Pleasanton Phone: 925.334.5700

CA #0K05931 | OR #8787714 | NV #764468

> Insurance Agency, Inc.

Annual Disclosure
Laurelmont Community Association

Property Insurer Farmers Insurance Group
Coverage Limit: $ 53.421.492 AAV Effective 3/31/2021
Deductible: $ 5.000 Expires: 3/31/2022
General Liability Insurer Farmers Insurance Group
Coverage Limit: $ 1.000.000 Effective 3/31/2021
Deductible: 5 - Expires: 3/31/2022
Fidelity / Crime Insurer Liberty Mutual
Coverage Limit: $ 5.000.000 Effective 3/31/2021
Deductible: $ 2.500 Expires: 3/31/2022
Directors & Officers Liability Insurer Farmers Insurance Group
Coverage Limit: $ 1.000.000 Effective 3/31/2021
Deductible: $ 1.000 Expires: 3/31/2022
Workers Compensation Insurer Farmers Insurance Group
Coverage Limit: $ 1.000.000 Effective 3/31/2021
Deductible: $ - Expires: 3/31/2022
Umbrella / Excess Liability Insurer National Surety Corp
Coverage Limit: $ 15.000.000 Effective 3/31/2021
Deductible: $ - Expires: 3/31/2022

This summary of the association’s policies of insurance provides only certain information. as
required by Section 5300 of the Civil Code, and should not be considered a substitute for the
complete policy terms and conditions contained in the actual policies of insurance. Any
association member may, upon request and provision of reasonable notice, review the
association’s insurance policies and, upon request and payment of reasonable duplication
charges, obtain copies of those policies. Although the association maintains the policies of
insurance specified in this summary, the association’s policies of insurance may not cover
vour property, including personal property or real property improvements to or around
vour dwelling. or personal injuries or other losses that occur within or around your dwelling.
Even if a loss is covered. vou may nevertheless be responsible for paying all or a portion of
any deductible that applies. Association members should consult with their individual
insurance broker or agent for appropriate additional coverage.
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GENERAL POLICY STATEMENT
Dear Homeowner:
WELCOME TO LAURELMONT COMMUNITY ASSOCIATION.

To assist you in acclimating vourself (o townhome living and in understanding what your
community responsibilities are, the following information is provided:

The Association CC&R's (Covenants, Conditions and Restrictions) are the basic rulcs for
community living. The CC&R’s are developed by experienced professionals in the field,
carefully examined and approved by the Califomia Department of Real Estate. The
CC&R'’s for the Laurelmont Community are designed for the protection, maintenance and
improvement of the Laurelmont Community property. The Rules and Regulations for
Laurelmont arc based upon the CC&R's which remain the primary governing document for
the community and association property.

BOARD OF DIRECTORS: The members of the Laurcimont Community Association
elect annually a Board of Directors composed of five persons. It is the responsibility of the
Board to govern the affairs and business of the Association in accordance with the CC&R's,
establish and enforce niles and regulations as deemed necessary.

MANAGEMENT COMPANY: The Board of Dircctors will select a propernty
management company to act as agent and to perform duties and services as contracted and
authorized by the Board of Directors, on behalf of the Association. One function of the
property management company is to interface with the community homeowners (members
of the Association). The homeowner should conlact the property management company
primarily to inform them of maintenance problems or concems (see Section I, Subsections
D, & E), inquiries concerning assessment billings (see Section VIUI), or if a problem arises.
The property management company will respond to any questions or concems expressed
by the homeowner. :

ASSOCIATION MAINTENANCE RESPONSIBILITIES:  The Association is
responsible for painting, maintaining, repairing and replacing, if necessary, common area
property within the community, Common area property is defined as landscaping, streefs,
exterior lights (excludes individual unit porch fights), building exteriors, and walkways. All

. maintenance is under the supervision of the property management company.

ARCHITECTURAL COMMITTEE: Any homeowner contemplating making any
improvement, alteration or addition to the occupied unit requires submission in writing, on
the requircd form, to the property management company plans for any improvement,.
alteration or addition. The property management company will submit the written form and
plans to the board appointed Architectural Committee for its review and approval. Work
cannot be commenced until the homeowner making the request has received written
approval. (see Section VI).

ASSOCIATION ASSESSMENTS: The Association Assessinents are due and payable the
first of cach month. Any asscssment not paid and/or reccived by the
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property management company by the tenth calendar day of the month will be assessed a
delinquent charge plus interest. The property management company as a courtesy will mail
invoices monthly but are not required to do so. If you change your mailing address
different from your Laurelmont address, notify the property management company
immediately and avoid any polental complications and delinquency charges. (See Section
VII, and Section Y1}

" INSURANCE: Information regarding the Associations Master Blanket policy may be
obtained from the property management company. The Association Master Blanket policy
DOES NOT PROVIDE COVERAGE FOR PERSONAL PROPERTY OR
PERSONAL LIABILITY OF THE INDIVIDUAL HOMEOWNER/UNIT.
Homeowners need to protect fumishings, clothing, additions/upgradcs o premises by
purchasing a condominium homeowner's policy, including protection against homeowner
premises liability.

TRASH REMOVAL: Trash removal is not provided by the Asseciation. It is the
responsibility of the individual homeowner. Trash containers must be placed in front of the
homeowner unil for pickup. Storage of trash must be inside and out of sight of ncighbors
until scheduled pickup. Trash may not be put curbside until evening preceding schedule
pickup and all trash containcrs must be removed from cucbside no later than the evening of
pickup. Refer to schedule of pickup provided by trash disposal company.

When using the recycling conlainers, avoid newspapers {rom flying froin bins by placing
bin on bottom of bins at curbside. Don't overstack the glass bin to avoid glass breakage
prior (o or during pickup. (sce Secuon I, A.).

Please remember cooperation with your Association’s Board of Directors and your
neighbors, and prompt communication with the designated property management company
regarding any problems or concerns will make living at Laurelmont a more enjoyablc
experience.

We hope you will become an active participant in your Association and look forward to
meeting and working with you,

Sincerely,
BOARD OF DIRECTORS
LAURELMONT COMMUNITY ASSOCIATION

LAURELMONT COMMUNITY ASSOCIATION
HOMEOWNER HANDBOOK
RULES & REGULATIONS
JULY 1995

L GENERAL INFORMATION:

The following information is provided as a
condensed version of the CC&R's and
other rules adopted by the Board of
Directors from the Laurelmont Community
from time to time. Refer to the master
CC&R document if you have any specific
questions, or contact the property
management company.

A. BOARD OF DIRECTOR
MEETINGS:

The Board of Directors meetings are held
the 3rd Monday of cach month with
cxceptions as required for national/state
holidays, as noticed. The location and time
for the mectings will be posted on the
Community Bulletin Board and/or noticed
to homeowners on assessment billing
statemenits.

Board meetings commence at 5:30 p.m., at
the office of the property management
company  with  homeowner  forum
commencing at 7:00 p.m. Homeowners
are invited to attend the board meeting and
are not just limited to the forum time. The
Board meetings are devoted 1o the directors

. conducting business of the Association.

Homeowner forums are devoled 1o
concemns, questions, issued raised by
homeowners.

B.  ANNUAL MEETING:

The Annual Meceting of the Association is
heid the first Monday of December, with
exception for  state/national  holiday.
Notice of the election, ballots, proxies and
any other pertinent related matenial for the
elections is noticed to the membership on
the monthly assessment invoice.  The

primary purpose of the annual meeting is
the election of new members to the Board
of Directors. The Board's purpose and
responsibility is thc management of the
Association business with delegation of
day to day management to the designated
property management company.

C. ASSOCIATION BUDGET.

The Board of Directors annually review the
costs and expenses including reserve
requircments pursuant to the CC&R's for
the  continued maintenance and
improvement  of the  Laurelmont
Community Association, including all
property of the Asscciation.

The Association fiscal year ends 12/30 of
each year. Homeowners shall receive a
notice of the proposed annual budget
including proposed monthly assessment for
the Association not less than forty-five (45)
days preceding the close of the current
fiscal year.

D. PROPERTY MANAGEMENT
COMPANY:

The Board of Directors hires a property
managemenl company (o manage the day
to day and general ‘maintenance of the
Association's property and to work with
homeowners for resolution of problems
affecting the community, under the
direction of the Board.

E.  PROPERTY MANAGEMENT
COMPANY:

Refer to Community Resources for
Property Management Company
information,
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F. PROPERTY MAINTENANCE:

The Association is responsible for the
maintcnance of the common areas,
including, the painting of the exterior of all
units, exterior face of all fences,
maintenance of common area landscaping,
sireets, exterior street and common area
lights (excludes individual porch lights,
garage doors, door jams, window sills,
patio doors and {ront entry doors), building
and fence exteriors and walkways, refer to
CC&R's for specific definition hereof.  All
maintenance is under the supervision of the
property management company.

G. INSURANCE (CC&R SEC,9):

The Assocciation maintains a blanket
insurance policy on the buildings and
common arca grounds. The policy insures
against fire, ecarthquake, and public
liability, subject to policy terms, conditions
and exclusions.

As a homeowner of your unit, it is your
responsibility to cary insurance to cover
your personal property, unit interior
including upgrades and additions, as well
as personal liability. You may wish to
consider additional options made available
under certain Condominium Homeowner
Insurance such as carthquake special
assessment coverage, blanket policy
deductible coverage of $1,000.

June 1, 1992, the Board of Directors
adopted a policy for responsibility of
Association and/or unit owner under the
Master Policy deductible for loss.

If the primary cause of a loss is an item
maintained by the Association, the

Association will be responsible  for
payment of the deductible on the
Association's Master Policy.

If the primary cause of loss is an item
maintained by the respective unit owner, or
if the unit owner causes the loss, the unit
owner is responsible for payment of the
deductible on the Association’s Master
Policy.

Example #1: A pipe bursts in the slab

‘causing water damage to the unit interior.

The Association mainlains the slab;
therefore, the Association pays the
deductible  for the loss under the
Association's Master Policy.

Example #2: A windstorm causes a partial
removal of the roof. The Association
maintains  the  tool,  therefore,  the
Association pays the deductible under the
Association's Master Policy.

Example #3; A unit owner starts a greasc
fire in the kitchen damaging the interior of
the unit. The Association will hold the unit
owner responsible for paying the
deductible under the Association's Master
Policy.

Example #4: A toilet overflows causing
water damage to the interior. The unit
owner maintains the interior :plumbing
fixtures; therefore the Association will hold
the unit owner responsible for paying the
deductible under the Association's Master
Policy.

Contact the Property Management
Company if you have any questions
regarding this policy.

LAURELMONT COMMIUNITY ASSOCIATION

HOMEOWNER HANDBUOOK
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II. HOMEOWNER UNIT
RICTTONS:

A. Trash Collection:

Refer to pickup schedule notices published
by trash collection company for regular
and holiday collection.

Trash must be placed in sealed containers
or designated recycle containers curb side
in front of unit no earlier than the
evening preceding lrash  pickup and
removed no later than the end of the trash
pick up day.

Trash containers must be stored in garage,
out of sight of neighbors until designated
trash day.

Avoid newspapers flying out of reeycle
bins on trash day by weighing down or
placing newspaper bin al botlom of
stackable bins at curb side. Avoid glass
breakage from glass bin by nol
overloading, In event of glass breakage, or
papers strewn about, remove/pick up
immediately following trash pickup.

B. Holiday Decorations:

Holiday decorations may be put up with
removal as follows:

Easter - 3 weeks preceding, removal no
later than 2 weeks from holiday

Halloween -3 weeks preceding, removal
no later than 2 weeks from holiday
Thanksgiving - 3 weeks preceding,
removal no later than 2 weeks from holiday
Christmas/New Years - may be put up
weckend immediately following
Thanksgiving with removal within 2 weeks
following New Years.

Decorations are not 1o be placed in or on
common area landscape which would
interfere or cause injury to gardeners.
Decorations are not permitted 1o be
instailed on any roof. Walking on roafs to
install decorations is prohibited.

C. Hemeowner Posted Nolices:

For Sale/For Rent Signs shall be linuted to
one sign, to be placed inside the unit in a
window. Posting of signs on the exterior
of any unit is expressly prohibited.

Posting of any notices of any kind on the
U.S. Mail Boxes located throughout the
community is expressly prohibited.

D. Ham_Radio/CB_Transmission (CC&R
Sgc, 8,05

Amateur radio and/or CB transmission are
nol pemmitled al any Gime in or on
Association property including residential
residences.  Any transmission affects T.V.
and radio reception of the homeowners
residing in the community. )
Construction, use or operation of extemnal
radio, television, or other electric antenna
(i.e., satellite dish) are prohibited.

E. Noise (CC&R Section 8.03);

Be considerate of your neighbors. Please -
No Excessive Noise (whatever the source)
or other disturbances.

F. UseRestictions (CC&R Section 8.06);

Not Permitted:
» Mimored or foil coverings as window
coverings
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» Clothing, Rugs, ele. hung on any  HEL POOL RULES/REGULATIONS:

portion of property visible outside
which may be obtrusive to neighbors,
» Climbing on walls, trees, fences, roofs.
» Toys, hoses, debris left in cntrics, on
sidewalks, driveways or in streets
» Skateboarding/rollerblading on any
COMMON area property.
Damage to common area property by
homeowner, including tenants  and/or
guests of homecowner  shall  be the
responsibility of the homeowner.

G. Yards (Restricted Common Aseas [Sec
8,15 CC&RsD:

Yards within fenced area of cach unit are
defined as restricted commen area and
shall be landscaped within ninety (90) days
of close of escrow. Refer to Section VIII.

H. Garage/Rummage Saics:
Prior approval from the property
management company must be abtained

for any garage/ummage sale to be held by
a homeowner, or group of homeowners.

I. Trade or Business (CC&R Sce. 8.09):
Except as permitted under Section 8.09 of

the CC&R's, no trade or busincss shall be
conducted from within any unit.

J. Rental of Unit (CC&R Section 8.01):

No unit shall be rented for a period of less
than thirty (30) consecutive days.

K. Garage Capacity (CC&R Section 8.02):

Garages must accommodate at lcast onc
passenger vehicle at all times,

A. Rool Hours;

Sunday - Thursday 8:.00 am. 10 10:00 pm.
Friday - Saturday 8:00 am. to } 1:00 p.m.

B. Gale Access:

Pool gates must be kept locked at all times.
Access to pool restricted (o owners
(including guests) / tenants of Association.
No lending of key or opening of gate to
non-residents,  propping gale  open,
climbing on gates and/or fences for access
permitted.

C. Lifeguard:

No lifeguard on duty at any time. Use of
pool/spa area is at the risk of user.

REMEMBER! POOL SAFETY
EQUIPMENT IS IN PLACE IN EVENT
OF EMERGENCY. DO NOT REMOVE
FROM THE POOL AREA FOR ANY
USE OTHER THAN INTENDED.

D. Minors:

Children under the age of 14 must be
accompanied at all times by adult (parent
or guardian over the age of 18).

E. Permilicd at Pool/Spa:

Inflatable child size inner tubes, plastic
beach balls permitted for use in pool/spa,
but only under the supervision and
responsibility of adult/guardian.

Toy  wagons, strollers, or any other
wheeled means of transportation used by
members/guests w/from  the pool/spa arca
should be parked outside, out of the
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walkway or entrance to avoid harm and/or
injury to other guests/members. Any toy
wagons, strollers or other wheeled means
of transportation  (cxcept wheelchairs)
shall he parked outside poal/spa area at the
sole responsibility of member/guest, and
Association shall not be liable for any
injury, or loss arising, including but not
limited to theft.

F. Not Permitted At Any Time al the
Pool/Spa:

»  Surfboards, bhoogie-boards, rollerskates,
rolletblades, bicycles, uicycles, toy
wagons, strollers.

* Tire inncr tubes, adult sized rafts, and

sports equipment including balls

(except for plastic beach balls).

Placement of Pool Fumniture in the

Pool/Spa

Removal of Fumiture Outside Pool/Spa

Glass in Pool Area

Pets

Diving, Running, Pushing

Loud Noises including playful

screaming

Radins without headphones

Nudity

Climbing Pool Fences/Gates

Infants without plastic/rubber pants

over diapers

yvryv vy v

ryr ryry

G. LostPool Key(s):

Contact the property  management
company for a replacement key, at a eost of
$25.00 per key replacement. Keys are not
duplicative by homeowner and/or tenant to

prevent unauthorized entry and potential
vandalism.

H. Pgol Reservations:

The pool area may be reserved by
contacting the property —management
company. A reservation does not restrict
homeowners from using the pool/spa area
or facilities. A reservation wiil ensure that
there will not be multiple partics scheduled
for the same time which could possibly
exceed the county's requirement for pocl

capacity.

1. The pool/spa area may nol be reserved
if the use is for monetary gain.

2. Fifty ($50.00) refundable deposit
required.

3. Individual reserving pool area
responsible for cleaning the area after
use including the parking ared
immediately outside the pool. All trash
must be removed from pool area.

4. Regular pool rules shall apply to all
guests of party reserving pool.

5. Regular pool hours must be observed.

6. A reservation is required for all groups
of four (4) or more non-residents.
Maximum number in a group is thirty
(30) except on holiday weekends (not
including the actual holiday) when the
limit shall be twenty (20).

7. No rescrvations will be accepted for
any holiday due to the increased
number of homeowners and guests
using the pool facilities.
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8. Be considerate of homeowners who V. PARKING:
live near the pool area. Keep noise to
reasonable noise level. No radios, I. Speed Limit within the community is
amplification eguipment, or live bands 15 mph at all umes.
are permittad.

2. No parking on the common arca streets

9. Nails, tacks, or any material to hang permitted at any time.
decorations not  permitted. All
decorations shali  he  removed 3. No commercial vehicles may be
immediately following any party or parked, stored, or kept any where on
gathering. association OF cOIMMNON arca property.

Commercial vehicles include, but are

COURTESY TO FELLOW MEMBERS not limited to, dump truck(s), trash

AND GUESTS INCLUDES REPLACING truck(s), cement truck(s), oil or gas

CHAIRS BACK TO  ORIGINAL truck(s), delivery truck(s), flatbed

PILACEMENT WHEN  DEPARTING truck(s), moving van(s), etc.

FROM THE POOL, INCLUDING

REMOVAL OF TRASH. 4. No off-road vehicles may be parked,

stored, or kept on association or
1Y. PETS: comunon area properly including
driveways of each unir.

1. Nomore than two (2) pets per home.

5. Restoration or repairing of vehicles

2. All pets shall be licensed pursuant to permitted  within the confines of the

 county requirements. individual garage of cach unit, so long
as the restoration and/or repair does not

3. Al dogs shall be restrained on a leush conslitute nuisance to neighbors, docs
held by a person capable of controlling not constitute any safety hazard or
the dog(s) while walking in the potential nsk of harm or injury, and
COMMON Arca. does not constitie  commercial

business activity. No commercial

4. All pet owners arc responsible for business of restoration and/or repair of
“clean up” of pet wastes in common any type of motorized vehicle shall be
area and restricted common arcas (yard conducted at any time including within
areas). the confines of a garage.

5. All pet owners arc personally liable for 6. No RV, camper, matorhome, bus, bus
personal injury or damage to common trailer, bus coach, camping trailer, boat,
area properly caused by or the result of aircraft, mobile home or inoperable
pets owned, motorized vehicles may be parked,

stored, or kept anywhere on association

6. Pets are not permitted at any time in the common area including parking stalls

pool/spa area or facilities.

in the associalion common area.

——
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Excluded are camper tmicks, pickup
trucks, and vans up to 3/4 ton in weight
wher. used for daily transportation to
and from Laurelmont.

The Board of Directors has the
authonty to determune when a vehicle
is being stored.

Vehicles failing lo conform o the
restnctions  stated i Section  V,
Subsection 1-6 will be towed at the
expensc of Owner. Owner(s) shall be
held liable for any damage to any
association property including parking
areas and streets caused by vehicles of
owner{s).

VL ARCHITECTURAL &

MAINTENANCE (CC yec. 8.00):

Any improvements on or 10 your properly
including exterior/interior of the unit and
landscaping will require written approval
by the Architectural Commilice prior to the

commencement of any
Improvements,

work.

changes, alterations,

modifications include but are not limited

lo:

v Yyyvyyvw

Y

Fences, walkway's

Patios, patio covers

Pools, spas

Alterations, changes, modifications to
lot grade and/or drainage

Any alteration, modification, change.
addition to any extedior

Installation of Gutters

Installation of Screen Doors

Trees, vegetation

Written approval from the Architectural
Committee shall be obtained using the
required authorization submission form
available from the property management
company or a committee member.

The Architectural Committee has the
responsibility to review all plans submitted,
make recommendations or suggestions for
those areas that may not conform to the
CC&R's and submit the final plans to the
Board of Directors for approval.

Certain  extenorfinterior

changes may

require a building permit. Approval by the
Architectural Committee of the application
is a prerequisite to oblaimng a building
permit. The County will not issue building

permits

without the required writlen

approval by the Architectural Commutiee,

Submission  of

architectural  and/or

landscape plans must include an estimate
of casts for the improvements to be made,
in compliance with the written direclive of

the master association,

Aliso  Viejo

Community Associgation, issued 4/16/91.

A. General Architectural Rules:

l.

Patio cover posts shall be three feet (3%
from the fence and/or adjoining
buildings. Patio cover overhangs must
be at least cighteen inches (18") {rom
fences and/or adjoining buildings.

Patio covers, any yard eguipment
above fence line shall be painted white
or color of fence, as approved by the
Architectural Commitiee.  Contact the
property management company for the
color code and resource for the paint
required prior to submitting  your
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application to the Auchitectural

Commilttee.

Dirt must be kept under the fence level.
No building, fence, stucco, or siding
may be used to retain dirt.

Rain gutters must be white. Guiters
should be installed in a manner to
avoid and preclude drainage in to
flower beds or planters resulting in dirt
overflow on  sidewalkks and/or
driveways.

Planters must retain dirt at least three
inches (3") from fence or gale.

No landscaping may be attached to any
fence or building. Exceptions: Vines
planted by the developer and
maintained by the Association.

Screens and doors shall be maintained
i good repair. Screens frames
including doors shall only be white.

Yards {front courtyards and rear yards)
must be landscaped within ninety (90)
days of close of escrow. Yards shall at
all times be maintained, free of weeds,
debris, trash and waste of any nalure,
and shall meet standards of
construction in accordance with the
original approved Architectural plan, or
original construction plans,

Driveways shall bs maintained in a
clean manner, free of oil, grease andfor
rust stains.

. Security signs placed by homeowner

shall be limited to the front courtyard,
size not to exceed 8" x 10",

1.

14,

i5.

. Planters/Pots -

Any decorative plagues or signs such
as "Welcome" signs may not be
attached to the exterior of any building
or visible from the window of any unit
without the advance written approval
of the Architectural Commitice.

Wooder  Planters
displayed on cxterior of unils require
advance written approval of the
Architectural Committee. Clay pots
cannot be displayed on front courtyard
fences. All pots visible from the
common area must be the same white,
blue or gray as the units, and shall
require saucers.

. Air Conditioners - Screening of unit

must be white or fence color, and shall
not be higher than the existing fence.
For installations and/or future
relocation of the A/C equipment the
homeowners on both sides of the home
must approve, in writing, the proposed
lecation prior to submittal to the
Architectural Committee.

Spa screening must be painted white or
the color of the fence and cannot be
higher than the existing fence.
Location of thc spa and equipment
shall require written consent of the
homeowners on both sides of the unit,
and architectural committee! prior to
commencement of any installation.

Prior written approval is required from
neighbors and the  Architectural
Committee prior to any alterations,
maodifications, changes or installation
of plants, trees or vegetation in the
restricted common area (your enclosed
rear yard or courtyard entry).
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16. Trees in the restricted common area
shall have a height hmitation of thirly
feet (30°) and shall comply with CC&R
Sec. 8.08.

17. No trze or vegetation of any kind may
attach itself to, or cause damage to any
building, or common area property.
Exceptions arc vines installed by
developer and maintained by the
Association.

18. Wronght iron fencing shall be white
square tebular, of same like, kind and
quality as the pool wrought iron
without spikes or any other device that
may cause risk of injury or harm.

VI. ENFORCEMENT:

June 1, 1992, the Board of Directors
adopted the following policy for the
enforcement of the applicable rules and
regulations including assessments to be
applied for noticed violations.

If a resident obscrves any infraction of the
rules, the resident may either point out the
infraction to the person involved, or may
inform the Board of Directors in writing, of
the facts surrounding the infraction.
Mailing of any such notice shall be in care
of the designated property management
company.

No such wntten notification shall be
considered unless the person  writing
identifies himself/herseif by signature of
the letter.

A. Enforcement Policy:

The purpose of this policy is 1o inform the
homeowners of the procedures the Board
of Directors has adopted in accordance

with  the  Associalion's  goverming
documents.

1. Nolice of Violation:

Upon determination violation exists,

written notice shall be maled o the
homeowner, including date and description
of violation incurred.

A minor offense will resull in a
"Community Reminder" letter sent. [f the
offense is not resolved, or if the issue 1s of
a more serivus nature, a “Violation Notice
and Opportunity for Hearing” will be sent
to the homeowner. The homeowner will
be given a rcasonable period of time to
resolve the violation or request 4
scheduled hearing before the Board of
Direciors.

If the homeowner fails to resolve the
violation within a reasonable period of
time, or appear at their scheduled hearing,
an automatic penalty assessmient may be
imposed, In addition, if the violation
continucs  without  resolution by the
homeowner, at the discretion of the Board
of Directors, the matter may continue to
accrue additional fines or may be submitted
to legal counsel for all appropriate action,

Should the matter be submitted to legal
counsel at the direction of the Board of
Dircctors, all legal costs including but not
limited to court costs, legal fees,
assessment and enforcement costs shall he
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the responsibility of the homeowner
incurring the violation.
Notice Sent Fine

Community Reminder $0.00
Violation & Opportunity for Hearing $ 0.00

First Fine $25.00
Second Fine $50.00
Third and Subsequent *

*Fine amount will continue to double with
cach occurrence and will be assessed to the
violating homeowner.

Note: Any and all costs, including
attorney fees incurred by the Association
in an effort to bring the homeowner in to
compliance will be recovered from the
violating homeowner.

VIII. ASSESSMENT DELINQUENCY
POLICY:

July, 1992, the Board of Directors adopted
a policy for collection of assessments
which become delinquent at thiny (30)
days from the assessment due date.

On the first day of the month following the
duc date assessiments are due, a late charge
of $10.00 will be assessed and added to the
homeowner's account. A first notice of
delinquency shall be mailed to the
homeowner by the designated property
management company.

Unless the homeowner makes payment in
full including late charge(s) as applied on
the delinquency notice, any partial
payment made by the homeowner shall be

returned by the property management
company with notice as required. Partial
payments for past due assessments will not
be accepted. Payment must be received by
the last working day of the grace period
during regular business hours,

On the forty-fifth (45th) day after the initial
duc date of the assessment, a second nolice
of delinquency will be mailed to the
homeowner by the designated property
management company. The second notice
will include notification to the homeowner
hen filing against the property will occur
and the account submitted to legal counsel
for collection if the payment for all past
due assessments, including all late charges,
is not received in full by the sixtieth (60th)
day from the first assessment determined to
be delinquent. All expenses incurred for
the collection of the account, should the
account become 60 days past due, shall be
added to the owner's asscssmenl.

At sixty (60) days, the homeowner file and
account information will be submitted to
legal counsel, for all actons deemed
required for collection of delinquent
assessments, including but not limited to
foreclosure. Costs for submission of
homeowner file, account records, lien
preparation, fees and costs incurred to this
point will be approximately $175.00, this
amount will be charged to the homeowner.

It shall become the scle responsibility of
the homeowner for any and all legal costs,
including but not limited to attorney fees
incurred by the Association for the
collection of any and all assessments, and
penalties due the Associalion by the
homcowner.

iy
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Please contact the property management
company if you would like a copy of the
Delingueacy Policy adopted by the Board
of Directors and  published w0 all
homeowners July, 1992, and November
1994,

IX. NON RESIDENT HOMEOWNER:

A. No unit may be rented for a period of
less than thirty (30) consecutive days.

B. Non-resident homeowners arc
responsible for providing to tenants a copy
of all rules, regulations, CC&R's, including
but not hmited to notices provided from
time 10 tme to all residents of the
communiLy.

C. Non-resident homeowners are
responsible 1o ensure tenants/puests of
tenant adhere and comply to the CC&R's,
rules and regulations, including but not
limited to published notices. Notices of
violations will be issucd lo non-resident
homeowners for tenants/guests.  Non-
resident  homcowners shall bear all
responsibility including fines assessed for
violations issued.

X. SOLUTION,
CIVIL CODE SECTION 1354:

The following is a summary of Civil Code
Section 1354.

Effective January 1, 1994, pursuant to
California Civil Code Section 1354, neither
a Member of a Homeowners Association
or the Association may file a civil action to
enforce the governing documents for (i)
solcly declaratory relief or injunctive relief,

or (ii) declarator relief or injunctive relief
and monetary damages not to exceed Five
Thousand Dollars ($5,000.00) (other than
association asscssments)  without  first
attempting to submit the dispute to a form
of Altemative Dispute Resolution (ADR).
This law applies to all such civil actons
unless the statute of limitations would run
in 120 days. It does not apply to cross
complaints.

To submit a dispute to ADR the claimant
must serve the other party in the subject
dispute with a "Request for Resolution"
which (i) briefly describes the dispute, (ii)
requests that the dispule be submitted Lo
ADR, and (iii) notifies the other party that
they must respond within thirty (30) days
of receipt of the Request for Resolution, or
it will be decmed rejected.

If the Request for Resolution is accepted
by the other party, the parties may mutually
decide which form of ADR (mediation or
arbitration) they wish to submit the dispute
to and whether the form of ADR will be
binding or non-binding. If accepted, the
ADR must be completed within ninety (50)
days of receipt of acceptancc of lhe
Request for Resolution, unless extended by
the parties. The parties bear the cost of
ADR.

If a complaint to enforce thc governing
documents as described above is filed in
court, the plaintiff must file a certficate
with the complaint which evidences
completion of a form of ADR, unless one
of the following exceptions applics:

I.  The statute of limitations for bringing
the civil action would run with 120
days (thus barring the civil action);
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2. The other party who received the
Request for Resolution refused 1o
submit the dispute to ADR prior to the
filing of the complaint;

3. The court finds the dismissal of the
civil action for failure to file the
certificate would result in substantial
prejudice to one of the parties; or

4. The court finds that preliminary or

temporary injunctive relief is necessary,

FAILURE BY ANY MEMBER OF THE
ASSOCIATION TO COMPLY WITH
THE PRE-FILING REQUIREMENTS OF
SECTION 1354 OF THE CIVIL CODE
MAY RESULT IN THE LOSS OF YOUR
RIGHTS TO SUE THE ASSOCIATION
OR ANOTHER MEMBER OF THE
ASSOCIATION REGARDING
ENFORCEMENT OF THE GOVERNING
DOCUMENTS.

Anything said in the court of ADR, or any
documents prepared for or admissions
made in the court of ADR are inadmissible
in any civil action in which teslimony can
be compelled unless consented to by both
parties The court may stay a pending civil
action and refer it to ADR upon stipulation
of the parties.

The prevailing party in any civil action for
declaratory or injunctive rehef relating to
enforcement of the governing documents is
entitled to an award of attorney fees and
costs. However, the court may consider
any refusal to submit the dispute to ADR in
its award thereof.

The Association is required by law,
commencing on January 1, 1994, to
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distribute a summary, of the California
Civil Code Section 1354 to the Members
annually,
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XL COMMUNITY RESQURCES: F. LAURELMONT COMMUNITY
ASSOCIATION
A. TRASH SERVICE
Solag Disposal
P. 0. Box 1100

San Juan Capistrano, CA 92693-1100
Tel: (714} 240-0446

B. ELECTRIC SERYICE

San Diego Gas & Electric

From Orange County: (714) 495-6181
Emergencies: (619) 234-6242
Nezrest Local Office. San Clemente

C. GASSERVICE

Southem California Edison
P.O.Box C

Monterey Park, CA 91756

24 Hour Service: 1-800-004-4502

D. WATER/SEWER SERVICE

Moulton Niguel Water District
27500 La Paz Road
Laguna Niguel, CA 92656-3489 :

Customer Service: (714) 831-2500
Billing Inquiry:  (714) 448-4050

E. ALISO VIEJO COMMUNITY
(Master Association)

¢/o P.C.M. of California
23726 Birtcher Drive

Lake Farest, CA 92630
Billing: (714) 768-7261
(Mon - Fri 1-4 p.m.)
ManagementUEmergencies:
(714) 362-5890
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Civil Code § 5300(b)(12) Disclosure

CHARGES FOR DOCUMENTS PROVIDED AS REQUIRED BY SECTION 4525*
The seller may, in accordance with Section 4530 of the Civil Code, provide to the prospective purchaser, at no
cost, current copies of any documents specified by Section 4525 that are in the possession of the seller.
A seller may request to purchase some or all of these documents but shall not be required to purchase ALL of

the documents listed on this form.
Property Address:
Owner of Property

Owner’s Mailing Address (If known or different from property address.):

Provider of the Section 4525 Items:
Print Name
Date Form Completed:

___Position or Title _

Association or Agent

Check or Complete Applicable Column or Columns Below

Document Civil Code Section Fee for Not Available
Included Document (N/A), Nat Applicable
(N/App), or Directly
Provided (DP) by Seller
and confirmed in writing
by Seller as a current
document
Articles of Incorporation or statement
that not incorporated Section 4525(a)(1) 10.00
CC&Rs Section 4525(a)(1) 15.00
Bylaws Section 4525(a)(1) 15.00
Operating Rules Section 4525(a)(1) 15.00
Age restrictions, if any Section 4525(a){2) 8.00
Rental restrictions, if any Section 4525(a)(9) 8.00
Annual budget report or summary, Sections 5300 and 25.00
including reserve study 4525(a)(3)
Assessment and reserve funding Sections 5300 and 20.00
disclosure summary 4525(a)(4)
Financial statement review Sections 5305 and 25.00
4525(a)(3)
Assessment enforcement policy Sections 5310 and 10.00
4525(a)(4)
Insurance summary Sections 5300 and 10.00
4525(a)(3)
Required statement of fees Section 4525 80.00
Regular assessment Section 4525(a)(4) Included w/required
statement of fees
Emergency assessment Section 4525(a}(4) Included w/required
statement of fees
Special assessment Section 4525(a)(4) Included w/required
statement of fees
Other unpaid obligations of seller Sections 5675 and included w/required
4525(a)(4) statement of fees
Approved changes to assessments Sections 5300 and 25.00

4525(a)(4), (8)
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Settlement notice regarding common sections 4525(a)(6), (7], 8.00

area defects and 6100

Preliminary list of defects Sections 4525(a)(6), 8.00
6000, and 6100

Notice(s) of violation Sections 5855 and 8.00
4525(a)(5)

Minutes of regular board meetings Section 4525(a)(10) 35.00

conducted over the previous 12 months,

if requested

Total fees for these documents Section 4525 325.00

* The information provided by this form may not include all fees that may be imposed before the close of
escrow. Additional fees that are not related to the requirements of Section 4525 shall be charged separately
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FHA Certification Mandatory Disclosure Statement

Certification by the Federal Housing Administration may provide benefits to members of an
association, including an improvement in an owner’s ability to refinance a mortgage or obtain
secondary financing and an increase in the pool of potential buyers of the separate interest.

This common interest development@is not (circle one)] a condominium project. As of

November 18, 2020, the association of this common interest development [iscircie
one)] certified by the Federal Housing Administration.

Current status can be checked at https://entp.hud.gov/idapp/html/condlook.cfm

California Civil Code requires this be provided to the membership each year and must be on a
separate piece of paper.
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VA Certification Mandatory Disclosure Statement

Certification by the federal Department of Veterans Affairs may provide benefits to members of
an association, including an improvement in an owner’s ability to refinance a mortgage or
obtain secondary financing and an increase in the pool of potential buyers of the separate
interest.

This common interest development@is not (circle one)] a condominium project. As of
November 18, 2020, the association of this common interest development [|s(circie
one)] certified by the federal Department of Veterans Affairs.

Current status can be checked at:
https://vip.vba.va.gov/portal/VBAH/VBAHome/condopudsearch

California Civil Code requires this be provided to the membership each year and must be on a
separate piece of paper.
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Community Association

OWNER INFORMATION SHEET
Civil Code Section 4041

California law requires Owners in a community association to provide the following
Information to the association ON AN ANNUAL BASIS.

Owner Name:

Address in Association:

Owner 1 Phone: and Owner 2 Phone:

Owner 1 Email:

Owner 2 Email:

Please print clearly

Mailing address if different from above:

Your property is currently (Check one): Owner Occupied
Rented

Tenant Name:

Tenant Phone:

Tennant Email:

COMMUNICATION PREFERENCE
Email UsS Malil
Please fill out this form and return to:

Otis HOA Management, 23120 Alicia Pkwy., Suite 215, Mission Viejo, CA 92692
Or

Email to: angie@otishoa.com

Professionally Managed by Otis HOA Management
23120 Alicia Pkwy, Suite 215, Mission Viejo, CA 92692
888-516-6531



LAURELMONT COMMUNITY ASSOCIATION
CONSENT TO DELIVERY BY ELECTRONIC MAIL

By signing this form, I hereby agree and consent to delivery by electronic mail
(“E-Mail™), to the E-Mail address written below, of all authorized documents, notices and
other written communications (collectively, “Documents™), from the Laurelmont
Community Association (“Association™), including, but not limited to, Board of
Directors” and Member meeting notices and agendas, budget and other financial records.
and other Association-related Documents. I understand that this consent is effective,
unless and until revoked by me in writing. and that no fee will be charged or consequence
imposed for my withdrawal of consent. I further understand that the Documents are
available to me in non-electronic form, and may be mailed to me. if I so request them.

subject to any applicable costs involved.

Date: .20

Member’s signature

Member’s name (print)

Member's address in Association

Member’s mailing address (if different)

Member’s E-Mail address

If you choose to withdraw this consent, or. if your E-Mail address changes or vou are no
longer capable of receiving Documents via E-Mail. then you must immediately notify the

Association. ¢/o Otis & Associates, 23120 Alicia Parkway. Suite 215, Mission Viejo, CA
92692






